Excel CONDITIONAL FORMATTING

Ao diaylg )ST: Eais dozyi

Ohluwyd culw wg jl saub e

www.farsaran.com



CONDITIONAL FORMATTING Olhlw,9

Canwpgd

P doido.l
P 935S Iy wyiwsConditional Formatting Il 4 glgs e xS I .Y
€ e 31> Lulooy)ls azHighlight Cells Rules W
Lt (Unique) ,1,S5 (930 L g(Duplicate) (g)l,S5 polée olwbub 3.1.
LA e TOP/Bottom Rules ()gild jl eslaswl.
PErnmreeereeeeeesessesssessesssesae s s senaeens o Jokw U315 gl aluo loylsg0s slil gl Data Bar ;i oslaiuwl.d
| PP PP PR POPPPPPRPRPPPRRE Data Bar sl=l .0/}
P A e e et b et e e e e s s s eaanraaee Data Bar wloadais 5.2.
PF s (Subset of Cells) > 651> | iowd gl Data Bar Giles.0/W
B e Color Scale ;| oslasuwl.¢
PIV e Color Scale 45,S iylaw 6.1.
B s s lolcon Set 7.
e e Icon Set gjlal ol V)
e ea e e s s s lolcon Set @ slacl (3,5 50555V, Y
2 OO lolcon set (5, i)y law.V /W
€ ettt e et et e et e et e e eetaee—e e beeebe e bae et a e beeanbeeasteabeeabeeeseetaennreans (New Rule) s,0> Rule «l slgl.A
€0 ittt Rule slzul 55 Jgo,9 jl o5&l A/
ettt et ettt e e e e ne e s e s eneeeanees waConditional Formatting w3>.9
D% ettt Conditional Formatting (S ¢ asesi 10.
(o) OO TP P PP PPPPPPPPIRN B S M
o) TSRS Suju50 5L slo Condition Formatting ;I (wall
o) SRS b Copy-Paste wélwo (v

Olpl gSiigo joline Guwlige CSpb - ealie dluly )3T @il g daz)s 1



CONDITIONAL FORMATTING Olhlw,9

a0 oo U ol selise wWVlgw cdél oguws wlelbl Jd=i ayj=i Jlo> )d el Sl
2350 Lo

S0l aiivl> Livgyd olo ¢l )3850,000 ;1 i «Syis )3 (SlwS ax-)

Tl o gdae az Nl oo plassiunl WSy > aS LilwS buwgio (pw-Y

Sl aivl> a5l 59w10% jl inw @l S Jguazo plas-W

9 S35l aiudl> |y L@35b oS Sy pI3S g GB35 iy UISLD I Sy EIAS Guyd WS Sy )>-F
ad cyal 51 53V lgaw

L glo Jolw jl (gl 6393=%0 L yakine lo Jolw gjlw aiw>p LCoNditional Formatting 5l
OVlgw ol 4 Hlwl @ b3S 0 oS b @ lolcon Set g Color Scale (Data Bar ;I oslaiwl

i o Jolw jl 63ga=0 b b Johw b glp aS by ywlwl p Conditional Formatting
lo Jolw 2l )8y by S aS wygo Gul @ ob> dolgs o |) Johw ol g cuoyd dgie
o Gl o Johw ol b cuoyd )d 5y yguo ol juf )3 93, doloS s byd ol pulwly

a0l

SlS 3z b g 9 wuwl 62 o5lw jLuwsConditional Formatting Il b 5 (Excel2007451)1 4

292 )lgadd by 6)5 G a5 aSUl> 33 395 Bao 4 Ylgi o uge

alo> jl ol 6ou adlol Conditional Formatting jlpl 4 (gauas glo bl jusExcel 2010 >
@ Jmadi ay aS.....q g=e Syl g (oo dlacl H3)S 5)lg Jie 6 slwlData Bar (> aS Liluss
.90 0 C\ZL.'>|_)),3 LQJT)I Ic>|.)5 pY-3

Olpl gSiigo joline Guwlige CSpb - ealie dluly )3T @il g daz)s 2



CONDITIONAL FORMATTING Olylw,d

£3)S lag > Conditional Formatting lul b ¢lgi o xS 51 .Y
;> gHome (g9 j3Conditional Formatting Il wwles o dbasMo i) pgali )3 aS jghiles

2315 Gupdl po Gz o2l vlgi e.3)15)1)8 Styles cownd

Home—Styles— Conditional Formatting

EE9 O Bookl - Microsoft Excel (Technical Preview)
E Home | Inset  Pagelayout  Formulas  Data  Review  View  Addns
= Kt )
j Calibri o A E g%] B | M~ FiWiapTet General v % Bad Good
— Ry~ = -
Paste o| o vAv E=SE=|EE o v «0 .00 |Conditional | Format | Neytral Calculation .
+ < Format Painter BIU- & L L BMeeacener~ § - % 0B 38 Formatting v|as Table » - !
Clipboard i Font ] Alignment i Number il 1 Styles
=L Highlight Cells Rules »
NL 0 & e
A B C D E F ] H | ] K L P Q R §
(e[ clo e ¢ lalalo o[ €] 1T ppne Pl alR[5]
1 =1
-] .
3 H Data Bars 3
A
3 E} Color Scales b
f
Il =
i 4= lcon Sets b
il
g [E NewRule.
10| B ClearRules J
£ @ Manage Rules...
1)
1)

1 o)lo.ﬁo JeL-v-%)

iyl @y o el (S eSS Excel 2010 > [)Conditional Formatting (ggie aSuile;

g (0 631> Liules

- Highlight cells Rules
- Top/Bottom Rules

- Data Bars

- Color Scales

- lcon Sets

- New Rule......

Ol 9Sig0 yoline (rawdige CiSub - @b alumlg )3T ealaii g dez)s 3



CONDITIONAL FORMATTING Olylw,d

- Clear Rules

- Manage Rules......
12513530 3)lge ol Zmsdgs a4 o3 &)Ll (T @y VU 5> aS Ly plas 4y allée ol >

£3)1> ey, S axHighlight Cells Rules .W

(=1
-}

Bookl - Micrasoft Excel (Technical Preview)

Home Insert Page Layout Formulas Data Review  View Add-Ins

¥ cut = ) l

j Ao Calibri MR g@ B M SiWrap Tedt General ﬁd Normal Bad Good

P_t A 0 .00 || Conditional | Format | i

aste - | U i ¥ ] - v 0 &l onditional | Format |~ Neytra Calculation

+ 3 Format Painter LRI - = ElMerge i Center = § + % o | 5l 3% Fomatting ¥|as Table » ‘ i |” ”

Clipboard F1 Font F1 Alignment F1 Number J J
Al . % —-15 Highlight Cells Rules » ) Greater Than..
A B (@ D E F G H | J K 5
| | ‘ ‘ | | ‘ ‘ | | ‘ l'EJ Top/Bottom Rules  + _‘IJ Less Than...

1 =10 H<¢] -
|~ | 2 i

3 E_‘ Data Bars 3 j'j Between...
B

5 E_‘ Color Scales 3 —_'jJ Equal To...

1]
= = |
L = Icon Sets 3 -__Iﬁ Text that Contains...
il

B NewRule..

3 “_: = —_% A Date Occurring...
10| &5 ClearRules (N
1 [8] Manage Rules.. =
. :| ges é_‘ Duplicate Values...
] -
ﬁ More Rules..,
]

S o8 Jolis ju5 d93Highlight Cells Rules uwlas (10 alasMo 2 6)losis jugual )5 aS)ghiles

-Highlight Cells Rules/Greater Than......

Aiume Formatting Conditional )ljl eslw GisuEqual To (Less Than (Greater Thangle el
sl 00U a8l insw ¢l @ ju (g3u3> glo Rule

oo ie b g wlelS Jold aS (uloJohw U amd0 |) Sl ¢plless ay :Text that contain
DS colbls 1) (ot

Ol 9Sig0 yoline (rawdige CiSub - @b alumlg )3T ealaii g dez)s 4



CONDITIONAL FORMATTING Olylw,d

Jast week tomorrow .today .yesterday Jio iloj 65lw pamléo sulgi0 :A Date Occurring
g 63,5 wlxwl Iy in the last seven days L g next month Jast month (this month next week

S colble

GISS e (uuSep im b g 6)h)ST jualie ghld gloJglw algi e 43S ¢l L :Duplicate values
S el |,

1394050 63) Ll Jlio YU )5 03ub aisS wilegbge () (pivg) Cag>

pole> 50 9 E)l3)LaSl el Glo Jame olpas ay uMlS ) lSU Geluwl I Gl 35S (6,8
> LA o 1 18 VU Jaso by b |y Jluass oy ol jliae ol5,Sti il ¢ i

:.))5 oslasuwl Greater Than coud )'| L_.L.wub ) 18 >ac )'| Uuuu ):g.)La.o U.))S Ua:z.w.o lSI)'.’

Aubise Oljgel Lild 0p0) @ bgiye Ggiuw Jlo ol )3 aSwussS wlsil 1) wleMbl 65ga=0-1

(™ B R =
- Home Insert Page Layout Formulas Data Review View Add-Ins

I_dj & Cut Ar | TS==8 T T
Paste A copy T B 5F U i \ = = = | <F 5= Em &, o
- f Format Painter —— B — e S [ EIgElSCEenter
Clipboard 1 Font Alignment
B2 - fe | 12.5
A ] e [ c | o E F G Ho[ ]
1 |Mame Average NO.
2| Student 1 12.50
|3 |Student2 16.25| | Greater Than (2JEd
4 |Student 3 18.75
T student a e Format cells that are GREATER THAN:
6| Student 5 13.00{| 1= F&| with |Light Red Fill with Dark Red Text
{7 |student6 e Licht Red Fill with Dark Red Text.......
8 |Student? 19.25 Yellow Fill with Dark Yellow Text
3 |student 8 14.00| Green Fill with Dark Green Text
110 |Student 9 11.50 Ezth:i‘: Al
|11 |Student 10 15.50 Red Border
12 Student 11 18.00 Custom Format...
13 Student 12 15.75
14 |Student 13 20.00|
A5 Student 14 19.75
(16 [Student 15 14.75
A7 Student 16 15.00
18 | Student 17 16.00
19 Student 18 16.25
20| Student 19 16.25
21 Student 20 15.00

3 0)los pquali

Ol 9Sig0 yoline (rawdige CiSub - @b alumlg )3T ealaii g dez)s 5



CONDITIONAL FORMATTING Olylw,d

Home—Styles—Conditional Formatting—Highlight Cell Rules—Greater ;o a5 Gugw-2
..).,gg).)Than

S >)lgFormat cells that are greater than cuoud )5 1,18 >ac-3

slacl )5 laie gz Coyd 6 (gl 6)S)S (gee Sy jaGreater Than oy cuwl) Cuow (>-4
Lol 51 Su yo (93,5 Ylxiel b aules oaoline 3wlgi (o 3 o)los pguai j> aS 3,15 59>918gVL

Reai )3 aS johiles 33,5 0 Jleel lod)S Llkisl glo)S,S (g jl aS ieyd (OK wlsisl L-5
@ 9l Wbgixe olpesd @il 18 VUL slacl Jobli aS (o Johw dwlei o aam>lo 4 o)l
Ll 630l ) 10,8 X

E;' LH q b B
E Home Insert Page Layout Farmulas Data Rewview View Add-Ins
J‘f; cut oA E=a® T Jrap Text
53 Copy - -
) - Format Painter L v — E== = Merge & Center
Clipboard 7] Font Alignment
B2 - J | 125
A | B | ¢ | b E : G Ho | |
-1 |Name Average NO.
2 Student 1 12.50
| 3 |student2 16.25|| Greater Than
4 |Student 3 18.75
b Format cells that are GREATER THAN:
=N Student 4 14.25
| B [Student 5 13.00}| 1a ERa| with |Light Red Fil with Bark Red Text | v |
7 Student 6 17.00)
| 8 |Student7 19.25 o | [ cancel |
9 Student 8 14.00
10 Student 9 11.50
11 Student 10 15.50
12 Student 11 15.00)
istudent 12 15.75
14 Student 13 20.00
A5 Student 14 15.75
16| Student 15 14.75
A7 Student 16 15.00
18 Student 17 16.00
19 Student 18 16.25
20 Student 19 16.25
ey Student 20 15.00
4 o)lc.m JeLV-¥]

Ol 9Sig0 yoline (rawdige CiSub - @b alumlg )3T ealaii g dez)s 6



CONDITIONAL FORMATTING Olhlw,9

L pudlys ofpamay Johw u)dT (18 sac sl 4 puiles (o LT (pugyp yigl> 38 o by JI>
a3 ol |y IS ol Jlio Sy
sl aigjo jl ol liae BWSI I aS Sy dgum Liles g ainjog 2ol Yline jl Glumd S (o9

Jlw o ol S, 51 oIS pwisw euole> o JB apls Jlw olo 12 )3 1) 39 Lo Juols Sy

0)lous jugual JiSled (@90 ) o 4y azuilin Sl ailbls Jlw olo O3 U s (g i dgaw
D9 0 3L wleMbl (43,5 5)lg gz gl 6y D

Home— Styles—ConditionalFormatting—Highlight Cell Rules—Greater Than

|y 3b Lo olo Xiduwl aldlo Sguw jlxie Ll ;5 aS 1) Jolw GuydT Blgi e ae 93,5 Sy gl a
9w Yl o o)Ll T ay Wi aS ieyd 6 5l Sy Sl b g DT3Jokw iy (S 0 )lg

Olpl gSiigo joline Guwlige CSpb - ealie dluly )3T @il g daz)s 7



CONDITIONAL FORMATTING Olylw,d

X |d9- ¥ Book? - Microsoft Excel (Techn

- Home Insert Page Layout Formulas Data Review View Add-Ins

"*CUt 11 Ay SE==#® 1 v | = Wrap Text umbe =
33 Copy - . R
. # Format Painter B 7 U-| A A EEE FE =& Merge & Center $ 7% 1 | S e F|I|1n|altt’clmn|a
Clipboard F Font Alignment Number
D2 - F | =B2-C2
A | 8 | ¢ | o | e | e | & | w | 0 | s ] x| 1
adlala wal g 4ilmle gla 435 ) .
1] Jus dla sl (d) () Greater Than E]
2_ CHA s A 120,000,000 30,000,0000 90,000,000 bt e
3_ Culene 5l 150,000,000 20,000,000] 130,000,000
4 2laAa 30,000,000 30,000,000) 50,000,000 ={0$13 with | Green Fill with Dark Green Text [V]
3 24 30,000,000 10,000,0000 20,000,000
E Jiye 50,000,000 10,000,000 40,000,000 OK H Cancel l
7| skt 90,000,000 30,000,000| 60,000,000
8 4 60,000,000 20,000,000 40,000,000
9| S 70,000,000  15,000,000] 55,000,000
10 2 200,000,000  25,000,000] 175,000,000
1] .52 140,000,000  42,000,000] 98,000,000
12 ses: 100,000,000 20,000,000) 80,000,000
13 124 130,000,000 36,000,000| 94,000,000}
14

5 O)'.OAiJ )739.‘0.}
b eGreater than siles Uislw bl jIEqual To (Less Than « betweendusbwo

l) «awl JUb, 50,000,000 I ieS aS |, Jlw jl suloole dibolo 3ol ,5 pudlgsy )31 Jlo by
Format cells that couwd )5 9 pupSe )0 |y Less Than jgiuws (sl plos jl (oS collls
xS0 i |y yas 5,90 dac are less than

918,000,000 ¢yulo @ibolo loaijmln slgalo | cly 6lsS )3 pslyy ealosy aSsjgo )
3gu 0 6adline ) JSuib 53> aS jghilas g 63905 oslasiwl between jgiws jl o)l 1,634,000,000
(6 0)louis jugual) ples e b Iy slacl Format cells that are between >

Ol 9Sig0 yoline (rawdige CiSub - @b alumlg )3T ealaii g dez)s 8



CONDITIONAL FORMATTING Olylw,d

."’Q«:-J_\‘-I o 5
:’/‘ Home Insert Page Layout Formulas Data Review View
# cut Aria 11 A AT = = | b = wWrap Tex imbe =
% cony : 11 A a7 I_:jlh |1~ || S wrap Text lumbe I s
Pafte  Format Painter B LU A= EF =i Merge & Center - ||[E2 - % o || %8 5% F:|I|11I1Ittt||nn|1| 1FTI1||]:|1—t =
Clipboard Fi Font Alignment MNumber Styles
c2 - f« | 30000000
A B C D E F G H J K
adlale sl s 4dale glaaie adbalease
1| Juglasla (Ju) (Juy) (Ju)
2 a0 120,000,000 20.000,000] 90,000,000
3 <zt 150,000,000 20,000,0004 130,000,000 Format cells that are BETWEEN:
- 2laa 80,000,000 30,000,000 50,000,000
g i 30;000;000 10,000,000 20;000;000 |18,DDD,DDD and |34JDDD,DUD with |§Féii5;§"l5'illll with DarkYeIIow"I:é'i'i:m"‘Evl
6 2« 50,000,0000  10,000,000] 40,000,000
7 .. 130,000,000  36,000,000] 94,000,000 Lok ][ concel ]
8 s 60,000,000)  20.000,000] 40,000,000
9 o4 130,000,000  36,000,000] 94,000,000
10 2 200,000,000]  25.000,000{ 175,000,000
11 <= 140,000,000] 42,000,000 98,000,000
12 o2 100,000,000 20.000.000) 80,000,000
13 = 130,000,000 36.000.0000 94,000,000
14
15

6 O)lAAiJ ):39)0.)
‘o.usuo os>laiwl equal to 9w ‘o.us pasiine |y (pols dac (:».Oﬂgm aSi)gu0 )d 9

b, Text that contain giws (Highlight Cell Rules gloinso 51 305 So

v

oLl 3 ol Ylaie)lS aS wSpi So HUS)S iy gl Gu)dT (Excel glo als 1 Ligiuw o365 (16,9
0bls/ azgS/ SW/ GuwdS o b g JolS wWygo @ wiiws ()5 a4 Jodwo iliko glo

05 bBuoawly ) 365 o S35 uled yei o &S LHILS)S ules o hid leub S 468 Jl>
Conditional Formatting ;I eslaiwl b Lol 390 adlgs icew 1S o4 aosd ¢yl ¢ 1 Olgs USLw

Ay amgS el ) Ul Gb b g GSolw )5

olxil 1) 33 Jlecl T )> Conditional Formatting jgiuwsauslgs (oo aS |) a5 3,90 6393x0-1

Abbe Gy slopudl 4 beyye pgimw Jlie ol )3 -amles
23S bzl ;e jl 1) Text than contains jgiuws Gupaw-2

Home— Styles—ConditionalFormatting—Highlight Cells Rules—Text that contains

Ol 9Sig0 yoline (rawdige CiSub - @b alumlg )3T ealaii g dez)s 0



CONDITIONAL FORMATTING

oblwys

7 o)losit ygual) wles 3)lg |y cuwl les aelS glail aS | T Wy ogde jU aS ¢l oy j>-3

Ales Ol QWS o S35 ulies ) oS (@I lwlisd Gl Coyd Sy 6l 05555 (s9ie I
) OK S Guow .l 020l 65lasuwl Light Red Fill With Dark Red Text waoyd jl Jbo ol ) aS

RV

31 05 bl )3 oSl kel aianslss o3l S Sy b a5 aplad o absMo Gy ol @

Data Review View

=

%
=

Alignment

Add-Ins

‘o.ul.u 6 wlelbl 0

()

Iran, Tehran,Valiasr,1th,10,1335835791

B

[}

D E

Text That Contains

Format cells that contain the text:

[

T ERs

Light Reed Fill with Dark Red Text

&= | = 9 - s
- Home Insert Page Layout Formulas
&% Cut
) 53 Copy ~
raste Fo at Painte B I E =
Clipboard x Font
A2 - J
A
1 Address

2 ] Iran, Tehran,Valiasr,1th,10,1335835791
3 |iran,Esfahan,Modares,2th,5,1335835792
4_Iran,Yazd,Mofatehjth,z,1335835?93
5 |iran,Tehran,Gandi,23th,20,1335835795
6 |iran,Mashad,Emam Reza,5th,78,1335835737
7] Iran, Tehran,Beheshti, 7th,32,1335835739
i Iran,Shiraz,vakil,6th,9,1335835794
9 Iran,Ahvaz,Naft,4th,1,1335835799
10 [iran,Kashan,Kamalolmolk, 20th,45,1335835991
11 |iran,Shiraz,Zand,19th,63,1335835922
12 Iran,Tehran,Vanak,8th,18,1335835650
13 liran,Ahvaz,Shahid Hemat,8th,6,1335835542
14 liran, Tehran,Ashrafi Esfahani, 1th,5,1335835665
15 |Iran,Yazd,Boostan,9th,10,1335835450
16

7 o)Lo.ﬁiJ JeL Y-y

Light Bed Fill with Dark Red Text ...
Yellow Fill with Dark Yellow Text
Green Fill with Dark Green Text

Light Red Fil

Red Text

Red Border

Custom Format...

9 03,5 245l joyol ) GhE (JuusSI > S . caumloddy) U ogeae &) JuuSl wigs sloShg jl 5505 S
<l @ boiye Wil )l as oo Jolw « last week by g Conditional Formatting ;I eslaiuwl b
@ JusSl @S 50 1) 2l baze S0 olo &y 9 @aiS colblo | cuwl -jg 0l @) Couns- Gy aias
by aS 9830 ol )5 Lz glodshw 4igaols oliiws wiclw 4 azgi b o clilogil wyguo

35S dolgs culble oauk way =i Conditional Formatting

Ol 9Sig0 yoline (rawdige CiSub - @b alumlg )3T ealaii g dez)s 10



CONDITIONAL FORMATTING Olylw,d

39405 il JuST > amas 6y gl g bl (69Mno f)li Milgipe hdd gl :)SAs

Ll o 6jlg 0ol b Se aS1a)8 g cjgrel o Jio cdituusd Zubgi 395 )b gl Gl jl By
Pl bl bl @ Lo 3)lge solw b Lol 5135 iyl ) (65l 9 e

JolioThis weekg cuwl ou wiyysi auiids B apdsSy jl aS jo) cabd plgie ay (aiao cby) :A week
g0 colble il )l g0, LT alos 1 aS i B apuinSy ;I dajg) ples

g0 Jolds hjgyel jl b jo, ind 9 joyeliIn the last 7 days

olo pugdi (gldjg) plai jui Last month wgbe (g)l> oo @igdi slojg) plai Jolis :This month
30 U 1 @lojg, Joliv Last month (uiLMAY olbo 31 LT jool SI Jlo johy .l aiwiS
gub 0 APRILoL

D0 olis Guwl 2010 aygily 3 aS

_ A B C (D] E |F| G

1 | Today is Sunday, Jan 3, 2010
2 | This Week Last Week Mext Week|  Last7 Days
3 | Fri1/1 Sat12/26 Fri 1/8 Sat12/26
4 Sat1/2 Sun12/27 Sat1/9 Sun 12/27
5 Sun 1;::| Mon 12/28 Sun 1/10 Mon12/28
6 Mon 1/a lue 12/24 Mon 1/11 lue 1229
T Tuel/s  Wed12/30 Tue1/12  Wed 12/30
i} Wed1/6 | Thul2/31 Wed1/13  Thu12/31
9 Thu 1/7 Fri1/1 Thu 1/14 Fri1/1
10 Fri 1/8 satlf2 Fri 1/15 sat1/2
11 Sat 1/9 Sun 1/3 Sat 1/16 Sun 1!3'
12 sun1/10 Mon 1/4 Sun 1/17 Mon 1/4
14 | Today Yesterday Tomorrow
15 | Fri 1/1 Fri1/1 Fri1/1
16 sat1/2 Sat1/2 Sat1/2
L sun1/a] | sunia| | sun 1/3|
16 Mon1/4 Mon 1/4 Mon 1/4
19 Tue 1/5 Tue1/s Tue1/s
o

This Last Next
21 Month Month Month
P2 | Tue1i/z Tue 11/2 Tue 11/2
23 Thu 12/3 Thu 12/3 Thu 12/3
24 sun1/3] | suni/a| | sun 1/3]
PS5 | Wed2/3 Wed 2/3 Wed 2/3
6 wed3/2 wed 3/3 wed 3/3
27

8o )Lo.(i.v JeLSr-¥]

Ol 9Sig0 yoline (rawdige CiSub - @b alumlg )3T ealaii g dez)s 11



CONDITIONAL FORMATTING

oblwys

ool 55 1) (6))SS e jolio b g g),S5 slée ylgiue (Conditional Formatting I eslaiwl L

DS

(53>Vgd @olS by Jgiamo (9,8 51 S Gly> 0 auyls LT > il (35S 4o e el
o2l Jpaz=o 1) Jlo )5 aS wuwl oo al)l Jlw jl Gigliio slgilej ) lio b isio lowgi

Ol 31 HUSe 5l Gl (6xikinn plaS aS 3513y dolgs Lo Gls)lS ¢l juie Jloail LeST-37 ails)ls

(el o W) Al o Gl yidie olwl Jolds aS 155 5)g0 63g9ax0 uwl 03)S 3,5 (Jguazo

S (o0 JWid ) ) joume s

Home— Styles—ConditionalFormatting—Highlight Cells Rules—Duplicae Values....

.-’E@ d9-c

Home Insert Page Layout Formulas Data Review View
E ‘* Cut Arial A AR = §||$y-v||w || =S¢ Wrap Text Ge
B 53 Copy — ]
F‘avste F Format Painter B I U-|iE-||d- A |E E ZE|:E E| =34 Merge & Center - |EE
Clipboard F] F] Alignment F]
B2 v fe | MAPNA
A B D E F G H
I Froduct  Customer
2 ST-37 MAFMNA
3 | ST-37 FARAB
4 |ST-37 MOSHANIR Format cells that contain:
5 ST-37 MAHAE GHODS .
6 |ST-37 CHEGALEHS values with | Light Red Fill with Dark Red Text |+ |
7 ST-37 FARAB
8§ ST-37  |MONENCO [ ok ][ cancel |
8 ST-37 TAVANIR
10 |ST-37 MAHAE GHODS
11 |ST-37 SABIR
12 |ST-37 RAYMAND
13 |ST-37 MAFMNA
14 |ST-37 SAZEH
15 |ST-37 SABIR
16

9 O)L:ui: JeLY-%)

G55 ool 5l LS 5l Ui oS Siljidine dwlad e aisMe 9 o)lasi yguai ,> aS ghilas

351 0305,5 Highlight a5l asiiol>ag s

Ol 9Sig0 yoline (rawdige CiSub - @b alumlg )3T ealaii g dez)s 12



CONDITIONAL FORMATTING Olylw,d

S22 LS gl aS ) Slyidie b g (@S Jos wllo pul uSep puolss o S 80 >
Gl @ aS wolds ol b lgis wedy YU GuydT plos 5l olgs o a5 amles pasuive | 1l adls
(106)los jugua3).3905 wlxil |,UniqueDuplicate

4l

p— - ful SRR R
I'E@ Hq g Sadl2sMEC LL
- Home Insert Page Layout Formulas Data Review View

ik

3 d Cut Arial 11 - [ AR = §||$y—v||w ~|| S Wrap Text Ge
N I_-;écnpy ....... — — — _'___'_ -
F‘avste F Format Painter (B I U~ A-|||=E = =||:E 25| a4 Merge & Center - | |22
Clipboard F] Font F] Alignment F]
B2 - (> fe | MAPNA
A B C D E F G H
1
2
3
4 Duplicate Values
5 Format cells that contain:
(4]
T values with |LightREd Fill with Dark Red Text v|
8
g [ K ] [ Cancel ]
10
11
12
13
14
15

100)l.o.(b 290

Ol 9Sig0 yoline (rawdige CiSub - @b alumlg )3T ealaii g dez)s 13



CONDITIONAL FORMATTING Olylw,d
(Unique) 1,55 (5930 L g(Duplicate) 1,5 uslbo (oolwlivi P
o yolbb LSy Jndd aS (g udlée b g ()55 pslée lgi (0 Conditional Formatting ;l eslaiuwl L

ol Jokw 3l Joluw crlgl aS aS 5,105 592 ¢Sl ¢yl dilawbio aidl .3, cullyle g 63,5 Ly |y Ml

2> i jgb ) (o9 dado pyde Gl ol 1) 35S culble 1) dbuus (6))S5 )labe ghl> as
Ll 6305 631> 1,8 Excel

|@ Hd9-= N Bookl - Microsoft Excel _ Jﬂﬂ

Home Insert Page Layout Formulas Data Review View @ - 7 X
:m_j "’ calibri 1 - A|| |- §||f1r ||§e Genera ﬂ_i] ﬁ g? B R ? ﬁ
E3 . P Delete ~ E -
e [0z u @2 = A |- B ) oot Fomet e |y | - g TRAE
Clipboard ™ Font Alignment MNumber Styles Cells Editing
[ Es - fe | Steel
b B £ Edit Formatting Rule L M i
; Select a Rule Type:
IR ST
4 » Format only top or bottom ranked values
5 Steel Steel Steel w Format only values that are above or below average
6 | Aluminium Aluminium Aluminium > Format only unique or duplicate values
7 |lead Lead e » Use a formula to determine which cells to format
8 Steel Steel Edit the Rule Description:
9 |Aluminium Aluminium Aluminium Format values where this formula is true:
10 Brass Brass Brass ‘=COUNTIF(E$4:E4;EE)=D 1
11 1
12
14
T
16
17
18
19
20
21
22
23
W 4 » v| Sheetl Sheet2 ~Sheetd ¥l [ I

Ready | Count: & ‘ BB/ O )

11o)l.o.£b JeLY-¥

) ©)hSS yolée ghld> ledolw ans Excel g8lg )5 ¢ 35l oat colble (g)LSi jolde A Ggiuw )
GbSS pldo ghl> glo Jolw IS5 )LSy @y hdd )15 g8lge jI g)luw ) .l 035 collle
iy rokbo )5 aS 35S Wiz ) 3)lge axdy 595 2L g 3l Zlisl

Ol 9Sig0 yoline (rawdige CiSub - @b alumlg )3T ealaii g dez)s 14



CONDITIONAL FORMATTING Olhlw,9

L) polie das pudlgsy SV ol 6w oyl HI)SS (93 ke ghls> gl Jolw C ygiuw o
Sy haiid a5 3135 |y olSel ol ExCel gg2 )13 3525 el ol oS s ) (655 polie Bis
oo JSiie ol U= sl -5 o il | Ao aSly (S bl b S5 hl> @l Jsko 51 Jokuw

2555 030kl 5 Joosd Ol

=COUNTIF(ES4:E4,E5)=0
i Colble gl (6)hS5 polie aSiyl ey o ol 9290 3lie plel Jsoyd (2l b &Blg o
39 Cawdy 3930 pdlie aulS I i 03w Colble uslie Wi L glgi e Jl>

-o 8 lash Ll s (Highlight Cells Rules (i ;> Excel aS (g i LSl jl oslatiwl (glyp
.S ol 1) More Rules aigiS (jinsw los )3 cuanbio (>

|, Format only cells that contain ai;;3 Select a rule type cuound )5 Elilegil jgb a Excel

Olpl gSiigo joline Guwlige CSpb - ealie dluly )3T @il g daz)s 15



CONDITIONAL FORMATTING Olylw,d

Glodiu;Sy oglle 09> (516,S,S (g0 ;> (uiS wilxisl ) Cell Values aig;S (Jgl (5l6,S)S (g0 5> S
soaiu;S highlight cells rules i ;> less than (greater than equal to between >9>90

s less than or equal to,greater than or equal to,not equal to, not between sl 50>

o) & (3] e [ = = Bookl - Microsoft Excel
[t A =3
¥ ‘%au
—-/ Home Insert Page Layout Formulas Data Review View
- cI e . - a,
& Arial S - IAA A == §||@/"||"" - ; General FﬁCondltlonal Formatting g=In
By 'EE‘ % 9 ||| B& Format as Table ~ % D¢
Paste =|E=s | &z ! s
- = le= s |68 %8| =) cell styles - EeHl Fe
Clipboard M= Alignment £l Number [ Styles G
Al
A E | F | &6 [ H [ 1 ] J ]

O T ey e ey g v

New Formatting Rule

Select a Rule Type:

» Format all cells based on their values

» Format only cells that contain

» Format only top or bottom ranked values

» Format only values that are above or below average
» Format only unique or duplicate values

» Use a formula to determine which cells to format

Edit the Rule Description:

Format only cells with:

Cell value v| greater than |w | e

between
not between

equal to
Preview: not equal to

toreater than
less than [ OK ] [ Cancel
greater than or equal to
less than or equal to

not containing, glaaiu;S ;| eslasiwl b 1) text that contains caeud (specific text aiu;S

(13 o)lous yuguas).cuwl 0315 aswgi beginning with,ending with

Ol 9Sig0 yoline (rawdige CiSub - @b alumlg )3T ealaii g dez)s 16



CONDITIONAL FORMATTING Olylw,d

!':,l:!?;\:\ = - e (] [E e S S Bookl - Microsoft Excel

—-‘/’ Home Insert Page Layout Formulas Crata Rewview Wiew

o 1 .
= - - = — =] Conditi I F
j d & A= = =] en -|| 5 i Canditianalsoc
- EEY |%v % * ||| BB Format as Table -
FPaste r o == | =||== == -
= 7 ||B £ U g [l === eSS | == B =} cenl styles
Clipboard ™= E] Alignment el Mumber E] Styles
Al - (2
A B D [ E [ F | G | H [ I
1
New Formatting Rule

=

4 Select a Rule Type:

5 » Format all cells based on their values

G » Format only cells that contain

ri » Format only top or bottom ranked values

o » Format only values that are above or below average

o] » Format only unigue or duplicate values

10 » Lise a formula to determine which cells to format

11

Edit the Rule Description:

12

13 Format only cells with:

14 Specific Text s containing |
i containing

16 not containing

17 beginning with
18| Preview: ending with
19 |

20 [ QK ] [ Cancel ]

21

22

13 o)lo.ﬁo JeL- Y%

.5)las a date occurring  Gisw b iglas aS (il e Dates Occurring «gio ¢l 5> g aig;S
error « sledolw No blanks «(JI> gledolw blanks as 515 3929 gio ¢l )3 5o 6500 loaiy;S
more ;I eslaiwl 305 Cuje.dgi 0 Joli |) bas g gloJglw NO error (Uas glls gloJoluw
3ulS 035 9 sl 5118 5 T 5> by a5 cuwl Lo ol 60l JSub 9 Cropd s ;> goii drule

(14 ojlosis pguas).ol> justi |y 3)lge plw g border (Jolw gloaiiing ciigd lgi e waoyd

Ol 9Sig0 yoline (rawdige CiSub - @b alumlg )3T ealaii g dez)s 17



CONDITIONAL FORMATTING Olylw,d

AL - S |
A B | c | o | E | € | &6 | H ] [ J
)
L e R
=
4 Select a Rule Type:
? » Format all cells based on their values
? » Format only cells that contain
7 » Format only top or bottom ranked val
T » Format only values that are above or Rony " Beider " il
T » Format only unigue or duplicate value| Cakegory:
W » Use a formula to determine which cell General Sarnnple
T Mumber
LA . L Currency
12 Edit the Rule Description: Accounting General Farmat cells have no specific number Format,
13 Format only cells with: ?i::
% |Speciﬁc Text L | |c0ntaining IEE;EE;tljage
L Scientific
16 Text
? Special
18| Preview: No Format Sq | | “ustam
19|
20
21
22
23]
24
25|
26
27
28]
29
30 | I OF l [ Cancel
31

14 o)louis jyguasi

TOP/Bottom Rules 09 jl eslaiwl .F

6l 039330 @y Joluw Sy jl ol laie (93,5 Lakie wey LlsT Lo RuUle ¢l jl eslasuwll gdlg ;>
(15 6)louis jguai).cdl cuwd 5 whakiw b

i Bl @y a5 1) el 10 (68 i soby Swilgine @S ool jl el L :TOP 10 items
595 | o Joluw 3lasi aS 3300 1) Sl ¢yl EXCel il .38 il Ak jlxie ¢y sidien gyl
ailos Ll

63930 gl Jglw jl %10 Jbo johu duolgsy e aS 3350 wlkisl Liloy aigjS ¢l :TOP 10%
S ol 1) it ol ol @ s (65583 yolie ghls aS 1, bk g0

) y23lio g3 Wod ay diwy Olgi e @S ol jl eslatiwl b Jol el uSe o :Bottom 10 items
3)S colblo

Ol 9Sig0 yoline (rawdige CiSub - @b alumlg )3T ealaii g dez)s 18



CONDITIONAL FORMATTING

oblwys

il Olgi (o dubbipe jdlio (S ghld> aS lodolw jl (guo)d (43S Lasibiw ¢l :Bottom 10%

5)S o3l aigjS ¢yl

il gl @y aidly yolass| jlade S)i aS |y ulodolw g o @il ¢l Guyb jl:Above Average
09> e aSyi)go ;.00 culble 1) Cuwl Jliw aakiie 039350 Gloolw (1SSl Hlase
950 ) o 0 olle Glo ol (uSile Hlade s b S s gl

639320 o ohw 1SSl jlade jl yiaS juslie b gl olw b il yuSe , :Below Average

1) | 9 - v Book2 - Microsoft Excel
al
—/ Home Insert Page Layout Farmulas Data Review View
Cut = ~[= ) - e I At E Aut
& cu Arial MRV 7 T ] =|| % || b1 -| SiwWrap Text General o *},‘ ﬁjﬁ |_;‘ﬂ‘ - _f\ b
53 Copy £ 3 — G Fill
Paste _ B I U~ A= i= 5= | v Merge & Center = |||E8 - oy o |[%:0 00| |Conditional| Format  Cell Insert Delete Format
- f Format Painter = ll= - = = e Merg 8- % 00 =0 rmatting = as Table - Styles ~ - B = 2 Clez
Clipboard F] Font F] Alignment iF} Number F] I Cells
= —LL Highlight Cells Rules »
Al - ( A | [o,) Highlig ells Rules
A B C D F G H J EEE| e o+
lop/bottom Ru Top 10 lems...
— 10/ e -~
— . .
3 E_I Data Bars L3 rﬁ%] Top 10 %...
4
= |
5 Color Scales » _F_PJ Bottom 10 [tems...
6
! E Icon Sets 2 FI Bottom 10 %...
8 =i =%l
9 = NewRule... rj]
10 - ~  Above Average..
11 _“_‘/‘ LClear Rules 3 ki
i Manage Rules..,
12 E B £
_dﬂ Below Average...
13
14 More Rules...
15

1S3l God gl Rule Ll gl

[, YU 590 i jl o Home, Conditional Formatting, Top/Bottom Rules o jl.1

Ol 9Sig0 yoline (rawdige CiSub - @b alumlg )3T ealaii g dez)s

19



CONDITIONAL FORMATTING Olhlw,9

L 2S G 39> o (93)S paine g |) 6332 b Jol 3,90 5oz )3 5T )90 93 j= @2
Do (50 0315 inles (Preview) asuss abolBW oae o wlsil

3929 aubl> o (yie o) Ly i) DRI Gl UB)S Uiy WS Liub « Glo)S)S Goie > .3
ol Gl Wygo 53 aS 3)l> 3929 gio ¢l )>Custom Format ol 4y (6,505 aijS Haizads)ld
68y @ azgi b aS aledolu S wigh cail> dlie gyl JSib g ueyd Auilgise Lak

S Ll ] b xislgs colls oy

63u 0315 )8 Loy HLiS| )5 b ey j5 wMS el gligolyisls (oL Guyd Wlhed 3uuS (16,9
1S colbls 1) 5 5)lge Juslgs Lo laui 9wl

cowd 02l 92 iy 48 3 Wl -

i Wlpos iVl ghls aS Gligel Lol 51 %30 whas -¥
18,5 yd ol )3 1) 6505 (g2 jieS aS yligel Ll 1 485 2 Wlpes -V
A Wlied G yieS ghls aS yligel Liols jI %20 wlyes -F

| i GMS )3 605 5SSk I LT 005 jl aS (SlwS Wlies -0
| i GMS )3 605 5SSk I LT 005 jl aS (SlwS Wlies -$

sobilos il 614 63)91G:G U B:B (glovygiuw ) wuiiyi 416 o)lais pgual 5> WVlguw ol a5 gl
GaiL;S a4 iy 4 Cumgbie <6 U T Wlgw 4 guwly gl -l 630 031> Lo ju5 g > aS
Below ¢ Above Average .Bottom 10% . Bottom 10 items TOP 10% TOP 10 items

3905 (51380l 10 (68 i d3c lo @ 1) 35 3w dlacl g 63905 Wkl yu5 )T 51 |y Average

Olpl gSiigo joline Guwlige CSpb - ealie dluly )3T @il g daz)s 20



CONDITIONAL FORMATTING

oy -
i
— Home Insert Page Layout Formulas Data
J’E Arial -l AN =
53 ——
Paste”nzgvaav&vg E==(EE

=
Font |

Bookl - Microsoft Excel

Review View

=8| r1 || Siwrap Text

3‘!3 Merge & Center |

General

T .0 .00
B3 0 oy |50 5% |

C

e

onditional Format
Farmatting = as Table = Styles = |

Cell

ohbwyd

| =

Insert Delete Format

™= 2

Clipboard 1 | Alignment | Mumber i | Styles | Cells | L
| Al - ( 5]
A B C D E F G

1 TOP 10 [TEMS .. TOP 10% . BOTTOM 10 ITEMS. . |BOTTOM 10% Above Average... Below Average..

2 ALl 10 10 10 10 10 10
3 |REZA 12 12 12 12 12 12
4 |KAVE 18 18 18 18 18 18
5 [MAJID 14 14 14 14 14 14
6 |IMAN 11 1 1 i 1 1
7 |HASAN 8 8 8 8 g 8
8 |[FARID 17 17 17 17 17 17
9 |SASAN 13 13 13 13 13 13
10 [SIRUS 95 95 95 95 95 95
11 | SAMAN 16 16 16 16 16 16
12 |[MOHAMMAD 8.75 8.75 8.75 875 8.75 8.75
13 JAMIR 9 9 9 9 9 9
14 |HOSEIN 15 15 15 15 15 15
15 | DARA 19.5 19.5 19.5 19.5 19.5 19.5
16 |AMIN 17.5 3 17.5 17.5 17.5 17.5
17

18

10

16 o)Lo.w Ho

VU o 6 olpas @y ;505 6o wlxil ju TOP/BOTTOM RULES... ik 5> More Rules...

ges 63wl 5 )T 5l Cubise ol @ (louwd gl aS sl solgs L8 loui )Las| >

Home— Styles—ConditionalFormatting—Top/BottomRules—More Rules...

43S 9> « New Formatting Rule (lgic b oaub ;L oy=iy @ bgyyo Select a rule type cuoud >

Format only values that are above ¢ Format only top or bottom ranked values glolgicb

Aiubige Liso o2l @ bgsye Or below average

TOP .TOP 10 items ool ylos lgis Format only top or bottom ranked values aiy;S

Format only values that are ai;5 bl 5g. 0 Joli [)Bottom 10% gBottom 10 items (10%

Above loail j> a4 3SLe saolie 17 peai j> aS ghilas above or below average

Joli 55 1) equal or below L equal or above b (5,505 glo il Below Average ¢ Average

Ol 955690 Hgline (yawdigo Syl - pibo diuw)lg e 2l g dozyi

-390

21



CONDITIONAL FORMATTING Olylw,d

Mew Formatting Rule

Select a Rule Type:

» Format all cells based on their values

» Format only cells that contain

» Format only top or bottom ranked values

» Format only values that are above or below average
» Format only unique or duplicate values

» Use a formula to determine which cells to format

Edit the Rule Description:

Format values that are:

above || the average for the selected range

above
below
equal or above

equal or below Mo Format Set

1 std dev above

1 std dev below [ ol l [ Cancel ]
2 std dev above
2 std dev below
3 std dev above
3 std dev below
17 o )lo.JJ HPaT

<y als 18 LT (Sl Bhbl > jlade ax b wlaslin aS 3gSu0 b @ jlze Blyzsl 65l
aiol> 55 Lo 6315 aS | el ol 630> lis esls jl glacgamo lhzo W)zl gl S 65l
Cawl (6y56355mS diols 83358 ly Sy Hlimo Blyzsl GuSll g il 6aiShy (Sibw Jo> S2oS
9 Vb aS 1) Liljgol Lisls Whyes audlgs e (o joky .3ilo3u3)S 633Sly uSile Jg= > ossls as
S om )8 o2l Gl asS colble 1) 3l aid)S )18 (S ¢l jlme Bly=il 63930 I Soml b
@S (Top/Bottom Rules (jiusw (Conditional Formatting ggiw jl «olped 039350 wilsisl
Format only values that ai,;3 Select a Rule Type iz jl Guguw .06S Wil |y More Rules
Format (le,S,S (sgi0 jl Edit the Rule Description .o > g are above or below average

ausi Caoyd S 1 eslaiwl b culgs 55 g .00 wlkil |) 1 std dev above aiy;5 values that are
17-a 6)lous y1guali.ausS (paasti 1) 0 Colyle gloJolw jolb o JSWb « oyziy ol Hd oo

Ol 9Sig0 yoline (rawdige CiSub - @b alumlg )3T ealaii g dez)s 22



CONDITIONAL FORMATTING Olylw,d

|’ﬁ:;\\ d9- - N Bookl - Microsoft Excel
W LAl
l:—'/ Home Insert Page Layout Formulas Data Review View
L:E] * = = ||;g} || T~ =Hw 5
= o b = Wrap Text General
1 B3 - .
FEEE ¥ == i Merge & Center - |||E8 - o o || 50 %8|
Clipboard ™ Font IF] Alignment LF] Number IF]
B2 - f| 55
A [.B | c [ b | e [ F | 6 | H [ 1 |
Student1 55 New Formatting Rule
Student2 9
Student? 1 Select a Rule Type:
Studentd 12| » Format all cells based on their values
Students 10.5 » Format only cells that contain
Studentf 12 .25 » Format anly top or bottom ranked values
Student? 14 » Format only values that are above or below average
Student8 13.5 » Format only unique or duplicate values
Studentd 14 * Use a formula to determine which cells to format

Student10
_ Edit the Fule Description:

Format values that are:

above |»|| the average for the selected range

|above
below

equal or above

1 std dev below [ oK J ’ cancel ]
2 std dev above
|2 std dev below
3 std dev above
3 std dev below

S (e FCY [ [N [ (N R R (P R Y .
BN e o e o Gl S

17-a o)meb JeLY-¥

Ol 9Sig0 yoline (rawdige CiSub - @b alumlg )3T ealaii g dez)s 23



CONDITIONAL FORMATTING Olylw,d

lo Jolw 515 gl aluo gloyl3ga5 skl ¢l Data Bar jl eslasuwl .0

G Jokuw @ @38l obais] L lade S Lwlwl 1 aS el ) 1 LSu)b les Data Bar
JiS26S jlie .bipe US55 Gb a4 Jolw Gib Sl aaiio 0390 slelhw plw @
o2l Uil assls JLos a |y Sy %100 U cuwl (Siaw dlacl (03850 9 35,850 (5508 )

23S jalaio |y yiS2gS 9 555 ydlio Loz Wygo @) Ylgige bl

Ao 50 L8 e jLasl j> Data Bar yogas > (g s WUl Excel2010

aS o ol @ bl (Gradient) 2,30 b g (Solid)esleiSy g o gicdiles Lo S5 Gbo)lgs
lo Jolw J51> slacl aS 3S Lo SaS (el ol g 1S Loy Hlgi glewsl B 1l jl S5y i
o)louis yuguai ;3B8 g B2 sloJalwslacl 4y plgie Jbio plgie ay) aiil sxolive S 45 s,
3529 )lg5 )95 B "z 0" > 1> 4B)8 Yiny Wygo A iz (55 o)Ll Auplie ig>18

g0 plai 1S lgi aS S Lasuivw 88> b 5)ls

Olpl gSiigo joline Guwlige CSpb - ealie dluly )3T @il g daz)s 24



CONDITIONAL FORMATTING Olylw,d

A F
1 A
2 B
3 |C
4 D
5 |F
G
7
8B A
9 B
10 1 C
11 D
12 |F

overfunder over/under over/under

13 | store Budget  Budget Budget
14 Akron fl s0% ds0% I

15 Alliance #50%] |

16 | Canton m"u [

17 Dover [B3.30% [ 30%
18 |Luisvile  [H1.90% [ .90% I

19 Medina B130% @ 30% B
20 Salem Ba0bs £20% E
21

22

23

18o)l.o.(b 290

g9 g e aid)S a5 ;> Data Bar ;355 0 jlase glp 0aud 630> ylis E10 Jolw )5 aS jghiles

w03 @id)S yas 5> Koy JuwSey 4 laio (3035295 6l

@ bgsye Data Bar b Data Bar glyl> silgi (0 Excel2010 ;> Léio pwilée L glo Jolw
Sl Lo L3g0 50 031> Hlis (6550 j9x0 > Caouw ay Uu).u.\S L Vgoso g )g,g.) Uii) L 8w dlacl
Wygo @ 9o cusbge Ol Jol aiS gld 9) Gl aiiS dw S jezme by Ll

e dlacl Hlabo (yiS>gS ¢ Cude dlacl Hlado ()8 pwlwl g ausS ol ) wuwl Syilegsl

Ol 9Sig0 yoline (rawdige CiSub - @b alumlg )3T ealaii g dez)s 25



CONDITIONAL FORMATTING Olhlw,9

oS H9=x0 (22 0)lou H9JO3)3)814:820 sododw ;5 Jbo jgb @y g e Wil jgxo Cusedgo

33,5 jilaio Data Bar ;> %3.3 Laio jlado jl %4.5 )lase S)i U cuwl 63 Julaio iz Croww @y

Data ylgie aSil pgan aigS g > )18 lodshw jSye )5 |y 5550 jeze plgize s> wl&wl )
6l Excel LT plos cugs g 315 4L (65Sp0 950 Wyb o 3 |y Laio g Cute polie loBar

S o 03wl (6,505 )l Lo pdlbe

aS Cuwigl Ug) So 31> 399 gy 9> Excel 2010 j> aio ydlae Data Bar ¢ol> ¢lis glp
3 Hliw 1y (g i LSy (Lo dlacl Glbo ja8 (58,5 a5 ;5 L)l y5)95 y00 jl aS (g)laéo

3350 pasuiw j9Sie gy b 63930 (il )3 Lo d3e (1 yiS>gS aS Lo ¢yl A g

by Bl jl Lo e glis 1) iy S g 400 ay 33 550355 aS cuwl gl ;505 Uy,
0By Ui lgie @ sl gy 5l Excel2010 waubbie aie dae ¢uiS)i bo ay Eldj dac
9 Lo dc yS)p %-1.3 Hlade U E19 Jolw ET14:E20 glo glw Jlio glp.2S o oslatiwl

Ablbgo Gaie dlael b slodslw ) bgsyo jo)8 (3) )les Job guyidinn bl

LA..\S?SQ.D 9 Lo 9 Cukio L;lmData Bar 03930 g gjj) aS bjLon )J@ |) Los Excel 2010 UJS )919.)

Sl aills 95 J3iS )0 ) (55500 j9xe

LAJJJ[Q as (C3C10) gy 03uiS (e LV Cuwly 51 Jolw gy Ailgi o o Data Bar U0

18 o)lous yugaai .l 63,5 slagl JowS| )3 |y Lo (6o ol Sgiunus Ags

:abbigo y2j 2 )l> d9=>gData Bars iy j>Excel2007 jl as il ¢puizxon

Ul).}l 95..\_19,0 )9quo Oy Ao L;LS)AAJ —roAﬁo Q'Juuu)|9 )_)Trcu.b,ugw)J 26



CONDITIONAL FORMATTING Olhlw,9

Loulol ol Silogil g ay 1xiyl 5> Gubido oyl aSigl b bl o eeais Jul6 Data Bar Gulio

39330 Jgoyd Su b9 Mo yd b g pasine dae Sy 4 l) S5y Hlgs Job JBla> 9 SiSIa> Al e

Agjbw

) aS jehilos o> Glis ) 0S5y Glole i de Jolw > slacl gilw oledy b Mwilgine Lo
6w Olgly skw i by @iy B jl eslaiwl b 33,50 020LiwE14 : E20 (gleolu

Ll 6300 (Jatieo b Jolw ¢yl a basiye WlalS g oaub

Data Bar >l=ul.0,)

19l b Cunbie 5 2o Data Bar Sy aulgs gl

dUe ©lp il Lesliwe pulbidoe ghld culbize aS (a5 5)g0 (goac Wlelbl 65ga=0 Ll T
639320 lgic 4 1) g pgiuw @y bgyyo wlelbl by Giigyd giw @ bgsye WleMbl 2ilgi o Las
Ctrl ¢yl 2gS5L plgi o Windowsgla aoliy ausy Jhio ity diwwgr b Jolw jSlass ol

ainlgs (Scale) Lulibo Sy hls 6 Ll 639320 ¢l lodalw.3,S Gl iy 4 |y lo ol

..)9.3

w0 aS Hghiles .auS wlkisl Conditional Formatting ;1 1, Data Bar aiu;S (Home o jl. 2
LQLSJ) L’)JI..\JD; L.Jl.'i&:ll .\ﬁIQJLJ.O L’).ng) L,JT 9 L,R'J)U ) ‘).0)9 c)’..A.A.AJcL,.)T LSJ) L).u.u.l ) lsData Bar
) Mo ) JSi ) aS jehiles S Lkl ) il I GSo.abbize 2)3e b g jgi wygo @

Olpl gSiigo joline Guwlige CSpb - ealie dluly )3T @il g daz)s 27



CONDITIONAL FORMATTING

oblwys

Sealnsert * - %
5 Delete ~ Ij' =

Sorti

Formatting = as Table = Styles = [EjFormatv @27 Filter

EH9-™-|= Bookl - Microsoft Excel
Home Insert Page Layout Formulas Data Wiew

=L * 8 . . P = _ —_ . ] ]
7j Ba~ Arial 1 A :%] = Wrap Text Percentage iji‘ % _’;h
Faste ¥ B 7 U~ i~ Qghﬂgrgg&cgntgrv %v o% s | %3 ;% | |Conditional| Format  Cell
Clipboard s Font 3 Mumber 3
| E19 - _fr | 1.3% ==rm Hil i Cells Rules
1 A A -B 12 C D E G ‘J A Top/Bottom Rules
2B I3 Female  Age  Male -

3.c o CE 200 5 5| petasas

4 D [ | 2 a2 30l 14

38 I o comm B coorsae

7 Ca@ e0E] 10 =

8 A B 12 Cd 70 7 iE] feon Sets

9 B | ) 08 sold 5 = I—

10/ 1 9 E w« 0 | Bew

1D [l 2 25 Clear Rules

12 |F | 1 LE] Manage Rules...

over/under over/under over/under

13 store Budget  Budget Budget

14 | Akron A 80% {s0% L

15 Alliance e 4E0% | .

16 Canton 0% |

17 Dover [(3.30% [H.30%

18 Luisvile ~ [H1.90% [3.90% |

19 Medina E1.30% @.30% [ 1509

20 Salem BEaohe @0 K

19 o)l.o.af\) Jer -y

Data Bar wlouass

Cells Editi
y

BB
|

SR
|

More Rules...

O,Y

Data (2iS29S g G Uiyl o2sS)2 b Jolw @y |y Data Bar i5)5 (JwSl 48,9 sy job @
2j sloyig) jl eslaiwl b awlgise lowb.add 0 yobais! uws L))l k238295 L Jolw a |, Bar
D ki olgds job ay ) 46,9 iy o

<LJs Iy More Rules... Guuw .55 wlil [y Data Bar aiy38 Conditional Formatting cuuw

S
A
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Mew Formatting Rule

Select a Rule Type:

| » Format all cells based on their values |
» Format only cells that contain
» Format only top or bottom ranked values
» Format only values that are above or below average
» Format only unigue or duplicate values
» Usze a formula to determine which cells to format

Edit the Rule Description:
Format all cells based on their values:
Format Style: |Data Bar L | [ show Bar Only

Minirnurn Maxirnum
Type: |.-5.ub:|maﬁ-: w | |.-5.ut|:|ma1j|: w |
tohe: | =]
Bar Appearance:
Fill Color Border
|5|:|Ii|:| Fil w | |- w | |N|:| Border | w | |- |
[ Megative Value and Axis... ] Bar Direction:
prevew: (]
[ )4 l [ Cancel ]
210 )l.o.(b Mo
g jl 9 il ) Format all cells based on Their values aiy;S Select a Rule Type cuouud >

.28 wlzisl |y Data Bar aiy;S Edit the Rule Description cound Format Styles lo,S,s

1315 5929 63583 duez ol )> Jud i 4 Wlanhiis gl Galize WLl

|, Show bar only a; bgype ais;S o Jolw yg,> Data Bar Giules Lgis g slacl gjlw oleis gl @
DS Ol opziy ol o

[Percent .Number Automatic gloclls silgige o (powine 9 pouSle yuolée gl @
ol ) Suilegil wdl>)Sl.ouss wlsisl |, Smallest/Largest number (Formula (Percentile

dae Sy wlxil b plgige aS 5)S awlgs LRl ) ponjSle 9 puogine Hlade Sy Excel (s
¢ 3 Rad )> 5 390 63930 ool gl S Jle johy 35S Jleb it |) cllo ol pase
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“q.p)s 3930 30 9 3 slael D |) l.eJT Automatic cdl> sl (@RI Q ‘QOJ)SLO ),g.)Lﬁ.o tSI)-.’
A dlgs 5 JSub a jla5 dy90 63930 Data Bar

F™ B AR

Clipboard =

Insert

Mew Formatting Rule

Select a Rule Type:

» Format all cells based on their values

» Format only cells that contain

» Format only top or bottom ranked values

» Format only values that are above or below average
» Format only unigue or duplicate values

* Use a formula to determine which cells to format

Edit the Rule Description:

Format all cells based on their values:

crosoft E

Format Style: |Daiﬁ Bar

" | [] show Bar Only

Minirnum

Maximum

Type: | Mumber

W | |Number

£ )

Value: |3

Bar Appearance:

Fil Colar Border Color

|Solid Fill v | |- v | |I"~Io Border |w | |- |

[ Megative Value and Axis...

| oo prectn

preiew: [

[ Ok ] [ Cancel ]

220)l.o.£b JeLY-%)

JolS Sy wlls Fill gloyS),S (g0 jolwData BarglyauilyiolessBar Appearanceciowms)s

(23 0)lau ).Jg.;a.;).x.us ol 2y bg
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Bar Appearance:

Eill Calar Border

Solid Fil ~ [ -~ NoBorder | ([
Solid Fill

Gradient Fil pnd Axis... Bar Direction: | Context v

23 o)lo.& Jer- -y

9o 95 .35 wlxiil ) solid borderl, g no border wJl> Data Bar ssgaxo (glp lgie puizes
Awoles bl 15T 0590 g Data Bar &) U s e |y 9wl ¢l lesi au (ogianS

i (8 bar direction (giS (ggiw 53 39290 glovdiu;S awgs o Jglw 5> jlgs dladiel cag>
o Jslaw bl pulanly b 8 iz @ Caanly 1 aly @) oz 51 2ilgie oS (24 o)lash i) Mo
a4 Culy jl byl gz bl Lwyld Bbj e Excel wlagsis as il 5> Wi Al (Context)
L C3:C10 o Jolw s Data Bar gz « 18 o)laits juguai jd Jle ylgic 409 dolgs >

Ll 0303,S Lkl Bar Direction (glo,S)S (g giw @ bgiye (Right — to Left aiyjS ;I eslasiuwl

Bar Appearance:

Fill Colar Border

Solid Fill L - w Mo Border s -
MNegative Value and Axis... ] Bar Direction: | Context b

) Context
Previey .q o night

Right-toLeft
0K |[ Cancel 1
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auils> 539>9 Laie dlacl «Conditional Formatting sloul gl 6aui Wbkl 63ga=e ;> aS LK
-0 Wil aigS ol leub (i8g.50S oslaiwlNegative values and axis aiujS jl algi (o b
Data &) Ll gl (gua> glosetting (S0 s line 25 o)las juguai ;> aS jghiles 3uS
Cmbgo Jilgize Guizad g0 abliS YU)Lusl )> Gaie slacl a4y bgsye (6)lgs 039320 gBar
2 )8 Silegil wygo 4 hie g ube plie S @ b g Jokw jSpe )0 | ya0 jeze

il Ol BB Ginlas &g 55 55 jeze ol Sy izeen

Megative Value and Axis Settings

Megative bar fill color

(*) Fill color:

) apply same fill color as positive bar

Megative bar border color

() Border color: E

(%) Apply same border color as positive bar
Axis settings
Select axis position in cell to change the appearance of bars for negative values
{(¥) Automatic {display at variable position based on negative values)
() Cell midpoint

(") Mone {show negative value bars in same direction as positive)

Axis color:

[ Ok, l [ Cancel

25 o)Lo.ﬁiJ Jer- Y-y

@ bgye slojle S5 ylgiue (Fill color ai;S wlkisl L «(Negative bar fill color caoud >

@ boiye lo)lel Sipan hio polie @) beye slo)lg dalgsy SIL g 3)S Gl |y Gaie polie
.S ol 1) Apply same fill color as positive bar a3 (uib cutio polée

wlie uloulxil Negative bar border color caouwd i lojlgy 6390 S5, wlsil (glp

w0313 L8 byl > VU Caowd

Jol d.uﬁ.).cb.)uo )|),§ sl (59) U C\.u)§ Aw Axis setting coud 0 j90 Wleudaii glp
A ,J;ls )90 u.;sﬁg.o 0 ),pLa.o Ug))" U.uLuJ| JeN C)T ol Uy > as cuwl Automatic
(26 0)lau ).Jg.;a.x)u.w|
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) j9m0 (o g Caie pdlde Sy i8S a5 )> (g aS cuwl (Cell midpoint aiu;S ¢ (gas aiu;S
Sl solgs )8 (26 6)losisv pguai )> B2:B9 1iilbo)esgae gl Jolw jSyo 5>

o 031> Zubgi aniS il Golz > aS jghiles aS cuwl jexe pg by (NONE aiyiS cuolgs )> o
Azgi b AdlgS Sy Cabo ydlie Glo)lgi g b hie polie lo)les gz wygo ol ) atwl
6w ol 55555 « ya0 1 ijed dlael jlgi Job jl oo a clpdji Gaiedlacl )lgs Job aS il aidl>
~Jshw) dgibie did)S i 55 (6)lel s el =32 426 ojlasis ygual JUio )> aS 5 dac (2 iS2eS

(26 6ylois yuguari > C2:C9 (glov

X d9-w~-|= Bookln - Microsoft Excel
Home Insert Page Layout Formulas Data Review View
j * - AN == 2 = Wrap Text < i
L= — = = | s e .
Paste B 5 U L. iy A == = | sEiE @ Merge & Center ~ @ LT Tﬁg -ic.'g Conditi
~ \)f — : ' Formatt
Clipboard Font Alignment Mumber
| Al - £
A B % [l Megative bar fil color J

— W5 commm g | OFe
S -l 2 32 ) apply same fill color as positive bar
_. .U eh Megative bar border color

15 -15 15
-10 .. 10 I 10 () Border color:
0 N B <] B | ® Agply same border color as positive bar
.- 10 . -10 I -10 Axis settings

-1 2 . 12 _1 2 Select axis position in cell to change the appearance of bars for negative values

(*) Automatic (display at variable position based on negative values)
() cell midpoint
() Mone (show negative value bars in same direction as positive)

Axis color:

0K l [ Cancel

Dﬂmmhmm_“:@m‘ﬂﬂ)mhmm‘—‘

(Subset of Cells) Lo 6315 ;I Siowd gl Data Bar (iules N Vi
w2y J i o 631> Liules o Wil 639320 Gl Jolw ans )5 o)l (8 gl Cound >
Cound ol Hd (gaudS wiss Laguh 0ol inlai odgame (VUL %40 o lojlgs pusdles o S
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wo Conditional Formatting Rules manager gg3isS axe> > Stop if True aiyjS ;I oslaiwl

b

Background Rule Jlecl b G 35S Jlacl 1) ,1a55)90 Data Bar sauis wliil 6390 > 1ol
0d9 63930 > i () yiS>gS ghl> aS | o Jolw ;1 %60 (Stop if True L=l b ol o) Sudw
Format only ouwd jl g aid) New rule cuuwed ay Data Bar Jlocl jl Gug iz 3uS Caoyd
=0 .(Stop if True Lkl b olyas) ouiS o Jlac! 1) aubw dinoj Liw bottom ranked values
o)losid pguai) dqun Jlacl Data Bar (easivo %60) s L8y Jaisyge by )51 aS cuwl ¢l of

(27

EH9-®-|s Bookln - Microsoft Excel
Home Insert Page Layout Formulas Data Review View
= w = m— E &
11 v ) === ¥ 31} ap Text - 2
Ef A & = & e 4 3
Paste B F U . Ty Y == = | iEis ad| Merge & Center ~ | B ~ 8¢ 5 | %8 ;80 Conditional Format  Cel
- 7 c= - o = @ 0 o e Formatting = as Table = Style

Clipboard

Conditional Formatting Rules Manager

B Show formatting rules for: |,Current Selection D | L
[ Mew Rule... ] [ ._‘} Edit Rule... ] [ X Delete Rule ] 3 B
Rule (applied in order shown) | Format Applies to Stop If True
Bottom 60% Mo Format Set |=$n$2:$n$12 E5
Data Bar | B \=$igz:$n$12 3
0K ] ’ Close Apply

27 o)loss pguai
Color Scale jl eslaiwl ¢

sodob U 3 slo)les yinles glo @ aS wglas ¢l b uibl o Data Bar @ auui Color Scale
G lado (Gradient) z)se Wygo 4y S5y aw b g 95 glocaub jl oslaiwl b (Johw o )5 alike
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xS )y GF595z.325 o pinled e 03930 lodolw 505 jlie 4 o |y Jolw o
Abise pj 20 s Excel 2010 >Color scale

loyins yaw Jolis caixiivo 639320 aS AuS wd> .awS Wbl |) o Jolw I 45590 6390 -)
bl JS b (Total) g3 gaz polée g (Heading)

.S wlxl Conditional Formatting (ggio jl Iy Color scale -¥

loJolw 63930 lp |) walizko wdl> 12 51 SSu wlgi (0 Color Scale 615g.55L (g0 ;1 -V
Ol i 55 aS 3515 po b ale wglds el 12 ¢l aS el )55 4y iV .S wlsal
Uinled a5 23S e 03likunl (S5 i I Jol GU Ui S azgi o @ Colbipe il
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B3

A R Conditional | Format Cell

] Number ]
L% Highlight Cells Rules
=

10 Top/Bottom Rules k

E Data Bars F
% Color S5cales
| EE% Icon Sets »

E:i Mew Rule...
@ Clear Rules k
Manage Bules...

-

28 o)l.o.af\) JeL- Y%

golnsertr X v

oblwys

&

)
27 &

& - nlllrn . .0 .00 -
@ Formatting =|as Table = Styles = E’_‘]Fnrmat* <27 Filter~ Select

3* Delete - D'
Sort & Find £
Cells Editing
. C B A
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=

j
L
il i

=

Maore Rules...

i il 3
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Bookl - Microsoft Excel

View P
Seansert v ¥ - o
3¢ Wrap Text General - ﬂ @ g e ﬂ
& Delete - [g] -
Merge & Center » | EEE » 95 9 *:0 ;0 |Conditional | Format Cell e Sort & Fir
E @ ? o =e Formatting ~|as Table = Styles = ﬁanrmat* 2™ Filter~ Sel
M | Mumber M | Cells | Editing
—1 Highlight Cells Rules
& | L | | | EE; Top/Bottom Rules 4 | L | L |
10 —10| ~
20

30 E Data Bars b

Icon Sets

Hew Rule..,

SEBIZZE
i
G i
G
i G

Clear Rules L4

More Rules...

i & E

Manage Bules...

29 o)l.o.af\) JeL- Y%

Color Scale (3,5 ai)law.5/)
s O (6950 4 3990 wll> 12 @y 5930 Lgis « Color Scale I oslaiwl

-0 jb loy=uConditional Formatting, Color Scale, More RulesHome,Styles, ;o b U
-wo Format Style (le,S)S (g0 jl oslasiwl L (T Edit the Rule Description (i ;5> aS 5.
) olgxd> S5y ailw 9 pouSlo (omine Glawdls gly «Color lo)S,S logio jl a3kl b wio
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0:S3o b 8 55265 « G slie @y lgit |y o iyl oS Canl )5 @y @Y il L3S sl
olg=)> >3e b b g 3o o U yols Jgopd b Joo uldudgame aSly S dg9a=o (ylgi0ile Jolw
.30 6)lois pguai aubbio vy o8 Type slo)S,S (ggie jl 6d3laiuwl b «alizo glocdls gl juo

Mew Formatting Rule

Select a Rule Type:

» Format all cells based on their values

» Format only cells that contain

» Format only top or bottom ranked values

» Format only values that are above or below average
» Format only unigue or duplicate values

» Use a formula to determine which cells to format

Edit the Rule Description:

Format all cells based on their values:

Format Style: | 3Color Scale [
Minimur| 2-Color Scale point Maximum
Type: NumbE}deSEE ................................ Fentile . | |FIIIFIT|LI|E| " |
Diata Bar
Value: |0 Icon Sets |
Color: | v | | v I |

— 3

[ Ok, ][ Cancel ]

as Color Scale jl oslasuwl b suslgs o ) GwMS Gligel Giols (s el Wlies 35S (16,9 JUio gl
S Colble 55 2

395 @ 30,8 S5, (10 5 Wl dodg JBlas> 605 g 355 S5y Sl 0y05 g juaw K5y )SSIa> 6y

20

-0 jb New Formatting Rule o,=i, More Rules aiy;5 jl eslaiwl b 039320 LI 1 Gu
> Format Style (glo)S,S (590 jl oslaiwl L Edit the Rule Description (i )5 Gugw.dg.%
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22 . dwS Ol 1) s 5)90 Gl Color le)SyS slogio jl eslasiwl b g 3-Color Scale
(31 oylos yuguas).aum> L8 10 157 jlase g Number aiy;S (posino el gl Type lo)S,S (g9

® Use a formula to determine which cells to format

student?
10 student8 Edit the Rule Description:
11 studentd Format all cells based on their values:

X H9-™-|=s Bookl - Microsoft Excel
Home Insert Page Layout Farmulas Data Review View
T & o ) |
j Tl AN == bl = Wrap Text GEnera - jJé=
= . <E
Paste B 7 U [ by N =E = = | £ i Merge B Center T % 1 g Conditic
2 ¥ & L - J - - ; o Formattii
Clipboard ra Font Number
| B14 -0 £ | 19
A
1
2 Select a Rule Type:
3 student - » Format all cells based on their values
4 student? » Format only cells that contain
5  student3 135 » Format only top or bottom ranked values
6 | student4 14.25 » Format only values that are above or below average
7 |student5 15 » Format only unigue or duplicate values
8 studentf 16
8

1% 2;3322;1? 14 Format Style: |3—Color Scale v|

14 |student1? Minimum Midpoint Maximum

15 |student13 Type: |Number “ | |Percentile w | |Highest Value w |
16 student14 Value: |ID |SD |(Highest walue)
iR student15 Coior: | I v | | v/ [ |

18 student16
19 preview: . R |
20

21 [
22
23

31 O)LO»A’RJ ):!9)&.5
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